HOI SINH VIEN VIET NAM
TP. HO CHI MINH
BCH TRUONG PAI HQC KINH TE - LUAT
TP. H6 Chi Minh, ngay 17 thang 10 nam 2022

S6: 55/TB-HSV
THONG BAO
Vé quy trinh ding ky sir dung co sé vat chat ciia trudong

Nham dam bao cong tac str dung co s¢ vat chit dé td chirc hoat dong mot cach
nhanh chéng va thuén tién cho céac co s&, Ban Thu ky Hoi Sinh vién Truong thong bao
dén gac dong chi vé cac quy trinh ding ky st dung co s& vat chét cua trudong, cu thé
nhu sau:

1. Ping ky sir dung phong hoc:

- Cac co sé Hoi tién hanh diang ky st dung phong hoc trén website
https://lichdoanhoi.uel.edu.vn trudc 12g00 thir Nam hang tuan. Vin phong sé& phan

hdi lai két qua ding ky va lich phong trén hé théng cho cac co s& chdm nhdt vao thir
Hai tun tiép theo.

- Khi diang ky st dung phbng hoc td chitc chuong trinh, dé nghi cac déng chi ghi \: GF\‘
cht cu thé ho tén, chirc vu va sb dién thoai ctia nguoi phu trach chinh chuong trinh dé
Vin phong thudn tién trong cong téac lién hé.

- Van phong chi giai quyét stt dung phong hoc dé t6 churc chuong trinh cho cac
hoat dong c6 ké hoach da duoc duyét chu treong va dinh kém trén website.

- Khuyen khich cac co s& ding ky sir dung phong vao cac ngay cubi tuan (thir
Bay, Chu Nhat) dé dam bao c6 phong cho hoNEMEIOVER ghéng wu tién dang ky t6
chirc chuong trinh lién quan dén cac mang hoc thuit, nghién ciru khoa hoc, hoi thio,
tap huén va cic hoat dgng phong trao.

2. Ping ky hoat dong ngoai gio' quy dinh:

- Co s& ndp Phiéu dang ky hoat dong ngoai gid (theo mdu) vé Vin phong Hoi
Sinh vién Truong truwdc 16g00 thie Nam hang tudn.

- Phiéu dang ky hoat dong ngoai gio s& dugc duyét va tra lai vao 16g30 thir Sdu
hang tuan.

- Cac co sé chi dugc dang ky hoat dong ngoai gio t61 da 02 1an/ tudn (ngoai trir
cac hoat dong dac thu dugc truong cho phép).
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- Mdi phiéu ding ky chi duoce ding ky cho 01 1an (ngay) hoat dong ngoai gid.
- Thoi gian hoat dong ngoai gio: Tir 17200 dén 20200 hang ngay.

3. Diing ky sir dung Hji trudmg A va co so vat chit khac:
l A - . A .s =
- Vin phong chi giai quyét dang ky st dung [0i truong A doi vadi cac chuong

trinh da dugc duyét chi trrong va c¢6 quy mé td chire tir 300 sinh vién tré Ién.

- Céc co so diang ky st dung Hoi truong A trén hé thong website
https://lichdoanhoi.uel.edu.vn va ngp cong vin dang ky su dung Hoi truong A vé Vin
phong Doan - Hoi (A.210) trude 15g00 ngay 14 hang thdng. Sau khi nhan dang ky
clia co s¢, Van phong trinh xin 'y kién Chu tich Hoi Sinh vién Truong, Bi thu Doan

Truong, Ban Giam hi¢u, cac phong ban lién quan va phan hoi lai két qua dang ky
trude ngay 30 hang thing.

- Dbi véi viée dang ky sir dung co sd vt chit khac (sanh truong, ban ghé, khu tu
hoc. sdn bong chuyén, héu cén t6 chire chuong trinh,...), cdc co s¢ ¢6 nhu ciu dé nghi
tai Van phong Doan - Hoi (A.210) trude thoi gian dién ra chuong trinh cho co so

cham nhit sau 04 ngay lam viéc (khong tinh thir Bay, Chu Nhat).
;4. Diing ky dit ban tai truong va hd trg dit ban & truong ngoai:
4.1. Truong hop dit ban tai truong:

- Céc co s& c6 nhu cu vui long ndp K& hoach da duoc duyét vé Vin phong va
ding ky trude thoi gian dat ban 16i thiéu 02 ngay lam viéc (khong tinh thir Bay, Chu
Nhat).

- Khi da du sb luong dit ban trong ngay, Vin phong s& khong tiép nhan dang ky
dat ban cia cac don vi tiép theo.

4.2. Truwong hgp dat ban tai trudng ngoai:

- Céc co s& ¢6 nhu cau dé nghi giri cong van dé xuét hd trg vé email Héi Sinh
vién Trudng (hoisinhvien@uel.edu.vn) va ndp ban gidy vé Van phong Poan - Hoéi
(A.210) truée thoi gian dat ban 16i thiéu 01 tudn (khéng tinh thie Bay, Chii Nhdt).

- Vin phong s& phan hoi két qua dang ky cho co s& chdm nhdt sau 02 ngay lam
viéckhong tinh thir Bay, Chu nhdt).

5. Cac van dé cin lwu y:

- Déi vdi dang ky hoat dong ngoai gid, ding ky hd trg Hoi trudmg A va co s¢ vt
chit khéc, cic co s& Hoi nén ndp phiéu ding ky hoac céng vin vé vin phong trudc tir
01 dén 02 ngay so véi thoi han quy dinh dé thudn tién cho viéc chinh sira, diéu chinh
thé thirc, ndi dung.
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- D61 vi cac truong hop truc hién khong ding quy dinh, Van phong sé& khong ho

(rg giai quyét,

- D61 v&i cac truong hop phét sinh khac, Van phong chi giai quyét khi dugce sy
dong y cia Ban Thu ky Hoi Sinh vién Truong.

- Céc co s¢ khong dugce sir dung danh nghia cé nhan dé lién hé véi cac don vi
trong truong ma khong co sy xét duyét cia Van phong Doan - Hoi.

Ban Thu ky Hoi Sinh vién Truong dé nghi céc co so thuc hién nghiém tic cdc

ndi dung cua thong bdo.
TM. BTK HOI SINH VIEN TRUONG i

N-g_uyén Huynh Trang Nha

Noi nhan:
- Céc co so Hoi;
- Luu VP.




